

City of  Canandaigua Council Meeting  July 2,  2013

MINUTES OF THE CANANDAIGUA CITY COUNCIL MEETING

TUESDAY, JULY 2, 2013 7:00 P.M.

City Council Chambers

City Website: canandaiguanewyork.gov

Mayor Polimeni called the meeting to order at 7:00 PM

Pledge of Allegiance:   
Roll Call: 
Members Present:
Councilmember Ward 1 Whitcomb


Councilmember Ward 2 Winter


Councilmember-at-Large Taylor


Councilmember-at-Large Terwilliger


Councilmember-at-Large Reston


Mayor Polimeni

Members Absent:
Councilmember Ward 3 White


Councilmember Ward 4 Wade  (Arrived at 7:04 PM) 

Councilmember-at-Large Bucci

Also Present:
City Manager Forrest


Corporation Counsel Smith


City Clerk-Treasurer Abdallah

Public Hearing: Public Hearing on Ordinance 2013-006 Relative to Extending the Moratorium on and Prohibition of Natural Gas and Petroleum Exploration and Related Activities for Nine (9) Months.
Mayor Polimeni called the public hearing to order at 7:02 PM

No one was present to speak at the public hearing.
Mayor Polimeni closed public hearing at 7:04 PM

Review Core Values:      Councilmember Ward 2 Winter read the Community Core Values: As residents, city staff and appointed & elected officials of the City of Canandaigua, our decisions and actions will be guided by these core values: Responsive, Participatory Governance; Caring & Respect; Integrity; Heritage; Stewardship; and Continuous Improvement.

Approval of Minutes: Councilmember-at-Large Terwilliger moved for the approval of the Council Minutes of June 6, 2013.  Councilmember-at-Large Taylor seconded the motion.

Vote Result: Carried unanimously by voice vote 
Councilmember-at-Large Terwilliger moved for the approval of the Council Minutes of June 11, 2013.  Councilmember-at-Large Taylor seconded the motion.

Vote Result: Carried unanimously by voice vote 
Councilmember-at-Large Terwilliger moved for the approval of the Council Minutes of June 21, 2013.  Councilmember-at-Large Taylor seconded the motion.

Vote Result: Carried unanimously by voice vote 
Recognition of Guests:  
· John Rizzo, Director with Toski & Co., CPAs, P.C. presented the following Audit Reports for the year ending December 31, 2012.  
· Financial Statements

· Federal Single Audit

· NYSDOT Single Audit Report

Mr. Rizzo stated that there were no material weaknesses identified in the report.  The Management Letter to Council listed two recommendations:

· Documenting verbal quotes 
· Follow through with the audit recommendations from the NYS audit.

He also stated that the City of Canandaigua is in solid financial shape.
· Mike Yarger, owner of 129 S. Main St. spoke on the issue of raising fees on the rental housing inspections.  He stated that Canandaigua should eliminate these all together and rely on a complaint based system.  This would reduce the burden on the code enforcement officer, privacy of tenets and duplication of services.
Committee Reports:  
Environmental:  Councilmember-at-Large Reston reported that the Environmental Committee met on June 11th, and discussed the following: 

· Special Events:

· Canandaigua Master Swim club Practices

· Riesling 5K and Kind Fun Run

· Cruisin’ for a cause

· MS4 Notice of Intent 
· Revised Special Events Policy

· Dog Park

Ordinance: Councilmember, Ward 1 Whitcomb reported that the Ordinance Committee met on June 18th, and discussed the following:

· Quarterly Economic Development Report

· Smoking in Public Places – Draft Ordinance

· Revised Peddling Ordinance

· Carnival application

Finance: Councilmember-at-Large Terwilliger reported that the Finance Committee met on June 25th, and submitted the following minutes:

· 2012 Audit Report

· Code Enforcement Fees

· The Uniform Notice of Claim Act
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Planning: Councilmember, Ward 4 Wade reported that the Planning Committee has not met since the last Council Meeting.

PUD  Councilmember Ward 2 Winter reported that the PUD Committee met on Thursday June 20th at the middle school  and discussed the following:

· Preliminary plans for the Lakefront Re-development Project.  This is still at the concept stage but had input from City Council and residents and will continue to work with city staff to come up with a proposal. 

Chamber of Commerce – Alison Grems, Director of the Chamber reported on events and activities for the Chamber.  
Business Improvement District – Katherine Nevin, Manager of the Business Improvement District spoke about upcoming events including the “100 Days of Entertainment in the Park” in celebration of the Centennial.  Visit WWW.downtowncanandaigua.com or call (585) 396-0300 for the latest updates and details.  Businesses are open even though construction of the sidewalks.
Centennial Committee – Nicole Mahoney, Chair of the Centennial Committee spoke about festivities for the 4th of July including the parade and fireworks.  Ms. Mahoney also reviewed other centennial events for the month. 
Byron Delavan and Dick McGavern spoke on establishing a City of Canandaigua Centennial Endowment Fund in conjunction with our centennial celebration.  This endowment fund will provide financial support to enrich the cultural, educational, artistic, economic and physical conditions of the City of Canandaigua and its citizens that are not otherwise funded by the City’s budgets.  The uses of the fund and the guidelines for distribution will be overseen by an Advisory Committee under the Finger Lakes Area Community Endowment.
Comprehensive Plan Committee – Mayor Polimeni reported that the Comprehensive Plan Committee met on June 1st.  The Committee has completed the Comprehensive Plan which is in the process of being edited.  There are two more committee meetings scheduled including a public hearing.  The plan will then be presented to the Council for review and another public hearing.  The plan document will be available for review at City hall, on line and at Wood Library.
Main St. Project – Bryan White, Assistant City Manager gave an update on the Main St.  Reconstruction project.  

Resolutions:

Resolution #2013-052: 
Councilmember-at-Large Terwilliger  read the following Resolution and moved for its adoption.  Councilmember-at-Large Taylor seconded the motion.
A RESOLUTION RECOGNIZING AND THANKING 

RETIRED PARKS MAINTENANCE SUPERVISOR CHRISTOPHER M. DORN

FOR HIS SERVICE TO THE CITY OF CANANDAIGUA

WHEREAS, Christopher M. Dorn has served in the Parks Department of the City of Canandaigua from March 17, 1983 until he celebrated his retirement on the 28th of June, 2013; and 

WHEREAS, during his years of service Christopher M. Dorn was responsible for overseeing and participating in many significant parks improvement projects, including the reconstruction of Kershaw Park and Telyea Park, the construction of Lakefront Park, Lagoon Park, Northeast Park and The Commons park, the construction of the court system at Baker Park, the construction of the skate park at Jefferson Memorial Park, and the construction of the walking trail and parking lot at Sonnenberg Park; and

WHEREAS, Christopher M. Dorn supervised a crew of 5 permanent employees and multiple seasonal and summer employees that handled all aspects of park facilities maintenance; and

WHEREAS, Christopher M. Dorn was responsible for an annual budget of nearly $1 million; and

WHEREAS, Christopher M. Dorn is well respected by his peers and has been recognized for his expertise and quality work; and 

WHEREAS, Christopher M. Dorn was instrumental in building the Parks Department to a state-of-the-art program, which includes serving as the City’s Certified Arborist managing the City’s urban forest of over 5,000 trees, and leading the efforts to obtain the City’s Tree City USA designation for the past 21 years; and  

WHEREAS, Christopher M. Dorn has always shown a respect for the environment in his work, leading to the City’s Integrated Pest Management plan and the Turf Management Program; and

WHEREAS, Christopher M. Dorn served under five City Managers, four Mayors, and sixteen City Councils;

NOW, THEREFORE, BE IT RESOLVED that the Canandaigua City Council, on behalf of the residents of the City of Canandaigua, does hereby recognize and thank Christopher M. Dorn for his 30 years of dedicated service to the City of Canandaigua.
City Council thanked Chris for over 30 years of service and dedication to the City of Canandaigua.  
Vote Result: Carried unanimously by voice vote 

Resolution #2013-053: 
Councilmember-at-Large Taylor read the following Resolution and moved for its adoption.  Councilmember Ward 4 Wade seconded the motion.

A RESOLUTION DECLARING USED AND UNWANTED 

ELECTRICAL GENERATORS SURPLUS

WHEREAS, there exists two used and unwanted electrical generators with associated enclosures and switch gears at the City of Canandaigua wastewater treatment plant that are no longer essential to the operations of the treatment facility; and

WHEREAS, these generators are more specifically identified as:

· One Massaro Detroit Diesel Allison 565 KW generator set with enclosure and switch gear, and

· One Massaro Detroit Diesel Allison 285 KW generator set with enclosure and switch gear; and

WHEREAS, it is necessary to declare these generators as surplus so that they may be sold at public auction, via sealed bid, or as trade-ins;

NOW, THEREFORE, BE IT RESOLVED, that the City Council of the City of 

Canandaigua hereby declares as surplus the generators and associated enclosures and switch gears listed and they are to be sold to the highest bidder at a public auction, through sealed bids or to be traded in on future equipment purchases pursuant to City and State purchasing guidelines.

The motion CARRIED UNANIMOUSLY on the following vote:  

AYES:
Councilmember Ward 1 Whitcomb, Councilmember Ward 2 Winter, Councilmember Ward 4 Wade, Councilmember-at-Large Taylor, Councilmember-at-Large Terwilliger, Councilmember-at-Large Reston and Mayor Polimeni.  

NOES:  None.  

Resolution #2013-054: 
Councilmember-at-Large Reston read the following Resolution and moved for its adoption.  Councilmember Ward 2 Winter seconded the motion.

A RESOLUTION AMENDING THE CITY OF CANANDAIGUA POLICIES AND PROCEDURES 

FOR THE APPROVAL OF SPECIAL EVENTS


WHEREAS, The City of Canandaigua has established policies and procedures for a uniform method of processing applications for Special Events held within the City; and 

WHEREAS, the Council wishes to simplify the application process.


NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Canandaigua that the attached “City of Canandaigua Special Events Policies and Procedures”, as amended, be adopted and implemented.
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The motion CARRIED UNANIMOUSLY on the following vote:  

AYES:
Councilmember Ward 1 Whitcomb, Councilmember Ward 2 Winter, Councilmember Ward 4 Wade, Councilmember-at-Large Taylor, Councilmember-at-Large Terwilliger, Councilmember-at-Large Reston and Mayor Polimeni.  

NOES:  None.  

Resolution #2013-055: 
Councilmember Ward 4 Wade read the following Resolution and moved for its adoption.  Councilmember-at-Large Reston seconded the motion.
A RESOLUTION DESIGNATING THE SECRETARY OF STATE AS AN AGENT 

OF THE CITY OF CANANDAIGUA IN ACCORDANCE WITH NEW YORK STATE UNIFORM NOTICE OF CLAIM ACT

WHEREAS, New York State has amended General Municipal Law §53 and enacted the Uniform Notice of Claim Act requiring all municipalities to file a Certificate with the Secretary of State  that designates the New York Secretary of State as the local government’s agent for service of notices of claim; and 
WHEREAS, such Certificate shall provide the name, post office and electronic mail address, if available, of an officer to which the Secretary of State will forward any notices of claim; and
WHEREAS, General Municipal Law §53 requires the Certificate to include the applicable time limit for filing the Notice of Claim; and

WHEREAS, the Secretary of State is required to forward the notice of claim to the City of Canandaigua within ten (10) days at the address designated in the Certificate,

NOW, THEREFORE, BE IT RESOLVED by the City Council of the City of Canandaigua that it hereby designates the New York State Secretary of State as a designated agent for service of any Notices of Claim upon the City of Canandaigua; and be it further

RESOLVED that the City Clerk/Treasurer shall be designated in the Certificate as the officer of the City of Canandaigua, to whom such Notices of Claim shall be transmitted from the Secretary of State, with a mailing address of 2 North Main Street, New York 14424; and be it further 

RESOLVED that the Certificate shall affirm that the time to file such claims against the City of Canandaigua is 90 days in accordance with New York State General Municipal Law §50-e. 

Vote Result: Carried unanimously by voice vote.
Resolution #2013-056: 
Councilmember-at-Large Taylor read the following Resolution and moved for its adoption.  Councilmember-at-Large Reston seconded the motion.
A RESOLUTION ADOPTING THE CITY OF CANANDAIGUA 

ACTIVE TRANSPORTATION PLAN


WHEREAS, Active Transportation is a network of “complete streets” and shared use pathways that routinely accommodate all travelers, motor vehicles, transit users, pedestrians, bicyclists and the physically disabled in a safe, accessible, efficient and appealing manner.  The network is designed to provide a choice in the mode of transportation an individual has when traveling from one place to another; and


WHEREAS, Active Transportation is an investment in the community’s economic growth and development, business community prosperity, connectivity, balanced healthy lifestyle, social enhancement, etc.; and


WHEREAS, the Planning Committee at its June 4, 2013 meeting discussed, reviewed and endorsed the final Active Transportation Plan; and 


WHEREAS, as the City of Canandaigua implements capital improvements and projects in the future, the concept of Active Transportation will be considered and utilized when feasible to do so; 


NOW, THEREFORE, BE IT RESOLVED that the City Council of the City of Canandaigua hereby adopts the City of Canandaigua Active Transportation Plan attached and will strive to integrate these measures into future decision-making processes.   

City council thanked Bill Taylor and the Active Transportation Committee for their work on this plan.

The motion CARRIED UNANIMOUSLY on the following vote:  

AYES:
Councilmember Ward 1 Whitcomb, Councilmember Ward 2 Winter, Councilmember Ward 4 Wade, Councilmember-at-Large Taylor, Councilmember-at-Large Terwilliger, Councilmember-at-Large Reston and Mayor Polimeni.  

NOES:  None.  
Ordinances: 
Ordinance #2013-005: (Introduced and tabled at the June 6th Council meeting) 

AN ORDINANCE AMENDING THE MUNICIPAL CODE 

RELATIVE TO THE ABILITY OF LAW ENFORCEMENT OFFICERS TO OPERATE BICYCLES ON SIDEWALKS IN THE DOWNTOWN BUSINESS DISTRICT

Lift from table: Councilmember Ward 1 Whitcomb moved to lift Ordinance 2013-005 from the table.  Councilmember Ward 2 Winter seconded the motion.

Vote Result: Carried unanimously by voice vote 
Adoption: Councilmember Ward 1 Whitcomb moved for the adoption of Ordinance 2013-005.    Councilmember Ward 2 Winter seconded the motion.
The motion CARRIED UNANIMOUSLY on the following vote:  

AYES:
Councilmember Ward 1 Whitcomb, Councilmember Ward 2 Winter, Councilmember Ward 4 Wade, Councilmember-at-Large Taylor, Councilmember-at-Large Terwilliger, Councilmember-at-Large Reston and Mayor Polimeni.  

NOES:  None.  

Ordinance #2013-006: (Introduced and tabled at the June 6th Council meeting) 

AN ORDINANCE TO EXTEND FOR 9 MONTHS A MORATORIUM ON AND PROHIBITION OF NATURAL GAS AND PETROLEUM EXPLORATION AND EXTRACTION ACTIVITIES, UNDERGROUND STORAGE OF NATURAL GAS, AND 
DISPOSAL OF NATURAL GAS OR PETROLEUM EXTRACTION, EXPLORATION, AND PRODUCTION WASTES WITHIN THE CITY OF CANANDAIGUA.
Remains on the table
Ordinance #2013-007: 
Councilmember Ward 2 Winter read the following Ordinance and placed it on the table.

AN ORDINANCE AMENDING 

CHAPTER 538 OF THE MUNICIPAL CODE

RELATIVE TO EXCEPTIONS TO PEDDLING AND SOLICITING 
BE IT ENACTED by the City Council of the City of Canandaigua as follows:
Sec. 1
That chapter 538, section 538-2 of the Municipal Code, is hereby amended as follows: [deletions striken, additions in italics]:  
§538-2

Exemptions.

Nothing in this chapter shall be held to apply to any sales: 

(1) Conducted pursuant to statute or by order of any court. 

(2) By persons under the age of 18 years vending, hawking, peddling, or soliciting from their residences. 

(2)  By any honorably discharged member of the armed forces who has procured a license issued by the County Clerk as provided by the General Business Law of the State of New York. 

(3)  Nonprofit organizations and persons working for such organizations, as part of temporary fund-raising efforts, shall also be exempt. However, such organizations shall register annually with the Clerk/Treasurer in the event they plan to engage in vending, hawking, peddling or soliciting, and shall indicate the type of activities to be undertaken and the time when they will be performed. 
C. Anyone who shall be exempt from the terms of this chapter shall nevertheless register with the Clerk/Treasurer before doing any of the acts regulated by this chapter and receive from the Clerk/Treasurer a license indicating that he has so registered. 
Sec. 2
This ordinance shall be effective thirty (30) days following its enactment.
Local Law:  None
Bills:  Councilmember-at-Large Terwilliger reviewed the bills paid for June
Manager's Report: 

City Manager David R. Forrest report on Main Street Reconstruction given by Bryan White. 
Miscellaneous: 
Mayor Polimeni asked each Councilmembers to talk about any personal observations or comments.
Motion: Councilmember Ward 4 Wade made a motion to schedule a public hearing on the comprehensive plan at the August 1st Council meeting. Councilmember-at-Large Taylor seconded the motion

Vote Result: Carried unanimously by voice vote.
Mayor Polimeni thanked everyone who worked on the float for the 4th of July parade.  
Regular Session: 
Councilmember Ward 1 Whitcomb moved to adjourn the regular session at 8:22 PM.   Councilmember-at-Large Taylor seconded the motion.

Vote Result: Carried unanimously by voice vote 





Nancy C. Abdallah
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City Council Finance Committee
Meeting Notes

Tuesday, June 25, 2013
7:00PM
Hurley Building

Present: Finance Committee members: Taylor, Terwilliger, Wade, White
Council members: Mayor Polimeni, Reston
City Staff: City Manager Forrest, Assistant City Manager White, City
Attorney Smith, City Clerk/Treasurer Abdallah, City Planning Director
Brown

1. 2012 Audit Report

Mr. John Rizzo from Toski & Co., P.C., the City’s auditing firm, presented draft
documents from the 2012 financial audit. These included draft Management Letter,
Report to City Council, Financial Statement, Single Audit Report, and NYSDOT Single
Audit Report. For the General Fund, 2012 revenues exceeded budget and
expenditures were lower than budget, resulting in positive cash flow for the year. No
material weaknesses were reported. The single recommendation from the 2011 audit
dealing with the City’s documentation of the Community Development Block Grant
program was implemented successfully. The audit showed that the City is keeping its
books in accordance with accepted accounting principles and that it is in sound financial
condition. Mr. Rizzo was invited to present the final audit report to Council at its July 2
meeting.

Action Taken: Committee voted 4:0 to accept the draft reports.

2. Uniform Notice of Claim Act

City Manager Forrest and City Attorney Smith introduced a draft resolution that
authorizes the City to file a Certificate with the NYS Secretary of State designating the
Secretary of State as the City’s local government agent for service of notices of claim.
Such action is required as a result of a recent change in NYS General Municipal Law
Section 53.

Action Taken: Committee voted 4:0 to recommend to Council, in the form of a
resolution, approval of this proposed resolution.

3. Code Enforcement Fees

As part of an initiative to review the entire City fee structure prior to 2014 budget
workshops this November, Committee reviewed the Building, Planning, and Zoning fee
schedule at this meeting. In particular, discussion centered on staff recommendations
for increases related to certain services and no change for others. Specifics were listed
in 6/20/2013 letter from City Planning Director Brown to City Manager Forrest. The
principles used by staff in making the recommendations were: 1) fees should reflect
actual costs used to perform the service, and 2) fees should be charged for targeted
services for a subset of the community vs. services benefitting the community as a






whole. Mr. Brown and Mr. Forrest explained the rationale behind each line item
recommendation.

A proposed doubling of the Rental Housing Inspection fee raised significant comment
and opposition from a small group of landlords and supporters who attended the
meeting. The group also questioned the need for the program, beyond just the fee
guestion, and cited a few other communities who do not have such a program or who
have less-frequent inspections.

After much discussion among Committee/Council members and between Council and
the public, it was proposed to informally accept, as a starting point for the 2014 budget,
the full list of recommended fees with the following exceptions: 1) Mobile Home
placement/replacement — increase from $60 to $100 (vs. $200 recommended), and 2)
Rental Housing Inspection — leave unchanged at $50 + $20 per unit (vs. $100 + $40
recommended).

Action Taken: Committee voted 3:1 to accept the above proposal. Committee also
asked staff to inquire with local municipalities about their Rental Housing Inspection
programs and associated fees and to report back at a future meeting.

The meeting was adjourned at 8:45PM. The next Finance Committee meeting is
scheduled for Tuesday, July 23 at 7:00PM at the Hurley Building.

Respectfully submitted,

James Terwilliger
Finance Committee Chair
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CITY OF CANANDAIGUA
SPECIAL EVENTS POLICIES & PROCEDURES
Amended July 2, 2013

GENERAL POLICY STATEMENT

The City of Canandaigua (“City”) establishes a policy for a uniform method of
processing applications and regulations of Special Events held within the City. This
policy shall apply to all special events that take place on property owned or controlled by
the City. Any person or organization wishing to sponsor or hold a Special Event in the
City will be required to complete a Special Event Application and obtain proper Permits.
Special events do not include sports leagues, who make regular use of City athletic fields
for practice, games and tournaments, and reserve these facilities through the City
Manager’s office or the Department of Public Works.

DEFINITIONS

Block Parties: A block party is defined as an event which is organized and held by
residents of a street as a SOCIAL event. No attendance or participation fees are charged.
However, food, goods and services are often donated to support the event. If Block Party
attracts people beyond the street, the event is NOT considered to be a block party.
Impromptu Special Events — Opportunities for positive public use of City resources
with little or no advance notice, for example a school field trip to the Public Safety
Department, a Boy Scout civil service program or traffic control for a political
motorcade.

Permit — Written consent issued by the City Manager indicating permission to hold the
event pursuant to this policy.

Public Property — City owned property, including but not limited to buildings, parks,
rights of way and parking lots and City services, including but not limited to Public
Works, Public Safety and Administration.

Public Special Event — An event open to the general public for the benefit of public or
not-for-profit entities or purposes.

Private Special Event — An event not open to the general public or an event held to
generate revenue for private entities or purposes.

Recurring Special Event — A public or private special event held in consecutive years
following initial City Council action approving said event.

PROCESS:
1. All special event requests, other than Impromptu Special Events, shall be
submitted to the City Manager’s Office on the City’s Application for Special
Events and include any information requested on the application along with a
check in the amount of fifty ($50) dollars for processing the application. This
application fee is non-refundable.

2. In order for the application to be processed, said application with the processing
fee must be submitted forty-five (45) days prior to the scheduled event.
Incomplete applications or applications submitted less than 45 days prior to the
event will not be processed.

3. Upon submittal of the application the City Manager will forward the application
to the various Department Heads for their review and comments related to
whether: 1) the proposed location is adequate for the size and nature of the event;





10.

2) the event does not unreasonably interfere with the activities of people living or
working in the area; 3) the event is not likely to cause injury to persons or
property; 4) the event does not create a disturbance, cause disorderly conduct, or
encourage or result in violation of the law; 5) the availability of city personnel and
equipment; and 6) any other concerns related to the general health and safety of
the public. Any conditions, including alternate routes or sites to ensure the health
and safety of the citizens may be set by the City Council, City Manager or
Department Head, and shall be incorporated into the granting of any permit.

The application will be also be forwarded to the Office of the Clerk/Treasurer for
review and determination of insurance coverage requirements. The City shall
require that all sponsors of special events, excluding Block Parties, provide
general liability insurance coverage in the minimum amount of one million
dollars. Festivals and Races shall provide a minimum of two million dollars
general liability insurance. The City may require the sponsor and/or vendor to
provide higher levels or insurance, coverages, and policies as deemed necessary
based on specific event risk factors and review by the City’s insurer. After
reviewing the description of the event and potential risk factors, the City will
notify the sponsor of what insurance specific coverage is needed. At least 20 days
prior to the event an event sponsor shall be required to provide a valid Certificate
of Insurance naming the City of Canandaigua as an additional insured.

The City may place additional requirements on any event. These requirements
may include specific staffing levels for Police, Fire, Paramedic, Public Works or
other personnel. Expenses for these requirements will be billed to the sponsoring
organization under the terms of this policy and the fee schedule. Where possible
during the review process Department Heads will provide estimates of anticipated
work performed by City Personnel and related costs.

After review of the application from the various departments, the City Manager is
hereby authorized to permit certain events on City property or the use of Public
Property provided such use is for the benefit of the public and, in the judgment of
the Manager; such use is consistent with the goals and directives of the City
Council. Such administrative approval is limited to Impromptu and Recurring
Special Events. New or significantly altered Special Events shall be presented to
the City Council for review and approval or denial. Special Events that are
approved by Resolution of City Council and are conducted in accordance with the
terms of the granted Permit shall be considered a recurring event in future periods.
Such events may be administratively approved provided individual Council
members do not request repeated Council review. All permits will be granted on
a first-come, first-served basis.

If an application is denied, the applicant may appeal the decision through an
Acrticle 78 proceeding.

If the permit is approved, on the day of the event the Police Department and
Public Works Department will provide personnel and equipment in accordance
with the terms of the permit to provide adequate traffic control and assistance to
ensure that the health, safety and welfare of the citizens of the City are protected.
The applicant will be required to execute an Indemnity Agreement holding the
City harmless for any and all accidents, claims, etc., which may occur as a result
of such an approved event.

Permit holders are on notice that if situations develop that effect the health, safety
and welfare of residents, the Police Department, Fire Department, Code
Enforcement Office, or the Public Works Department are authorized to cancel the
event at any time.





11. On the day of the event, the permit must be available and ready for display upon
the request of the Police, Fire Department, Code Enforcement and/or Public
Works Department. In the event that the applicant has not paid the appropriate
fees and picked up the permit, or if the permit is not at the scene of the event, or a
permit was not applied for, the event will not be allowed to occur.

GENERAL INFORMATION
1. Vendor License Requirements

All food/beverage vendors must have valid New York State Health Department
licenses. Additionally the Fire Department must inspect all food vendors’
cooking devices. This inspection requires an Operating Permit. A vendor acting
through a Special Event Permit shall not be required to obtain a Vendor License
under Chapter 538 of the Municipal Code. The inspection for such permit is the
actual hourly rate. Food/Beverage Vendors are responsible for any and all fees
related to obtaining a food license.
Food/Beverage Vendors are required to comply with all Ontario County Health
Department or all New York State Health Department rules and regulations for
Temporary Food License Facilities.
Food/beverage vendors should contact the Health Department well in advance of
the event date.

2. Two Or More Applications For The Same Event Date
In the event that two or more Special Event Applications are received for the
same date and time prior to the approval of either event, the date and time that
each application was received by the City shall determine the order of preference.
Once a Special Event approval has been granted, it shall be the policy of the City
to not award further permits for the same date, time, and general location. In the
event that two or more Special Event Applications are received at the same time
for the same date and time, the City Manager has authority to resolve date and
time conflicts with the sponsors filing each application.

3. Reservation of Annual Event Dates.
If an event is intended to be an annual event at regularly scheduled dates, the
current year’s application may include the following year’s requested dates.
Approval of the current year’s application may include a reservation of the next
year’s proposed dates. However, the reservation will not constitute approval of
the next year’s event, which must have its own timely application submitted for
City approval. In general, the City will not approve Special Event Applications
for more than one year in advance.

4. Signs.
If signs and banners are going to be displayed throughout the City, the sponsor
must provide detail of the signs in the application with respect to sizes, numbers,
and locations where signs will be displayed. The permit holder is not authorized
to place signs in City right of ways or in the Main Street median, unless the
Permit provides otherwise. Should this occur, the Code Enforcement Department
is authorized to remove such signs. Continued placement could lead to revocation
and cancellation of the Special Events Permit. Signage can be placed on private
property with the consent of the owner and in accordance with the City’s sign
ordinance. All signs must be removed the day after the Special Event. If the City





removes the signs after that period the event sponsor will be responsible for a fee
of $50 per sign removed.

5. Tents.
Tents that are larger than 400 square feet (20 ft.x 20 ft), whether on public or
private property, require an inspection by the Fire and a Tent Permit. The
inspection for such permit is $60 per inspector per hour. For information
regarding the installation of tents the applicant must contact the Fire Rescue
Department at 396-5050.

6. Block Parties.
As a condition of Permit Approval, for first-time events at least 60% or the
residents must agree to have the street closed and 100% of the residents on streets
to be closed must be notified in writing at least 3 weeks prior to the event. A
signed petition and "Street Closing Permit™ must be attached to the application.
Permittees must ensure that attendees comply with the City’s Noise Ordinance
and Alcohol Policy. Street Closures shall be limited to one block and street
barricades must be placed only at street intersections. Insurance is not required
for a Block Party.

7. Refuse.
At the conclusion of the Special Event all refuse must be disposed of properly and
the site returned to its condition prior to the Special Event.

8. Prohibited Activities.
No games of chance, amusement rides, or bounce houses are permitted on public

property.

FEES FOR SPECIAL EVENTS
Excepting the Downtown Business Improvement District, fees shall be charged for
City services provided to Special Events as follows:
1. Application Fee. At the time of the submission of an application for a special
event, the applicant shall pay a non-refundable processing fee of fifty ($50.00)
dollars.

2. Hourly Rate shall be the actual_hourly rate, as established by the City
Administration, for any employee working on a special event. Hourly Rate shall
include expenses related to the employee including fringe benefits, or as
established by the City. Costs shall be for actual employee time.

3. Equipment :
Applicant shall be responsible for the costs of any City equipment that is lost or
damaged, as determined by the Director of Public Works.

4. Additional Fees. Use of a tent that is larger than 400 square feet, regardless of whether
on public or private property and/or the commercial outdoor cooking of food require
separate inspections and permits by the City of Canandaigua Fire Department. The
applicant is responsible for obtaining these permits at the actual hourly rate.






