CITY COUNCIL AGENDA
THURSDAY, OCTOBER 6, 2022, 7:00 P.M.
CITY COUNCIL CHAMBERS- HURLEY BUILDING
205 SALTONSTALL ST.
VIRTUAL: https://us06web.zoom.us/j/85999209422
City Council:

Bob Palumbo, Mayor
Nick Cutri, Councilmember Ward I
Dan Unrath, Councilmember Ward II
Karen White, Councilmember Ward III
Erich Dittmar, Councilmember Ward IV
Sim Covington, Councilmember-at-Large
Thomas Lyon, Councilmember-at-Large
Renée Sutton, Councilmember-at-Large
Steve Uebbing, Councilmember-at-Large
John Goodwin, City Manager
Erin VanDamme, City Clerk
David Hou, Corporation Counsel

1.

Pledge of Allegiance

2.

Roll Call

3.

Public Hearings:

4.

Review of Community Core Values:
As residents, city staff and appointed & elected officials of the City of Canandaigua, our
decisions and actions will be guided by these core values: Responsive; Participatory
Governance; Caring & Respect; Integrity; Heritage; Stewardship; and Continuous
Improvement.

5.

Approval of Minutes:

September 1st and September 27th

6.

Recognition of Guests:

Lenore Friend, FLTV Updates
George West, Jaydaga
Tina Greene

7.

Committee Reports:
Planning Committee held on October 4th next meeting: TBD
Finance Committee on October 4th next meeting: Budget Workshops
Environmental Committee held on September 27th next meeting: October 18th
Ordinance Committee held on September 27th next meeting: October 18th

8.

Resolutions:

Resolution #2022-062:

A Resolution Setting the Time and Place of a Public Hearing
on a Local Law Relative to Authorizing a Property Tax Levy
In Excess of the Limit Established in General Municipal Law
§3-C

Resolution #2022-063:

A Resolution Authorizing a Special Event – A Stronger
Ontario 5K

Resolution #2022-064:

A Resolution Appropriating Funds from the Energy Projects
Fund

Resolution #2022-065:

A Resolution Authorizing Budget Amendments

Resolution #2022-066:

A Resolution Authorizing an Agreement with Ontario County
for Solid Waste Management Plan Funding

Resolution #2022-067:

A Resolution Authorizing a Memorandum of Understanding
with the Town of Gorham and Town of Canandaigua for
Canandaigua Lake Sustainable Winter Management of
Roads Pilot Program

Resolution #2022-068:

A Resolution Awarding Contracts for Sodium Hypochlorite
and Hydrofluosilicic Acid

9.

Ordinances:
Amending Chapter 161 of the City Code Relative to
Purchasing Policies and Procedures

10. Local Laws:
Local Law Authorizing a Property Tax Levy In Excess of the
Limit Established in General Municipal Law §3-C
11.
12.
13.
14.

Manager's Report:
Appointments:
Miscellaneous:
Adjournment

RESOLUTION 2022-062
A RESOLUTION SETTING THE TIME AND PLACE OF A PUBLIC HEARING ON
RELATIVE TO AUTHORIZING A PROPERTY TAX LEVY IN EXCESS OF THE
LIMIT ESTABLISHED IN GENERAL MUNICIPAL LAW §3-C
WHEREAS, Section 3.14 of the Canandaigua City Charter and Section 20 of the
Municipal Home Rule Law requires a public hearing on a proposed local law;
NOW, THEREFORE, BE IT RESOLVED by City Council that a public hearing relative
to a local law authorizing a property tax levy in excess of the limit established in General Municipal
Law §3-c, held in City Council Chambers at the Hurley Building (205 Saltonstall Street) at 7:00
p.m. on November 3, 2022; and
BE IT FURTHER RESOLVED, that the City Clerk shall cause notice to be given as
required by Section 3.14 of the Canandaigua City Charter and Section 20 of the Municipal Home
Rule Law.
ADOPTED this 6th day of October, 2022.
ATTEST:

____________________________________
Erin VanDamme
City Clerk

RESOLUTION #2022-063
A RESOLUTION AUTHORIZING A SPECIAL EVENT
WHEREAS, the City Council of the City of Canandaigua has received the following
application for a special event in the City of Canandaigua:


A Stronger Ontario 5K
Date: November 13, 2022
Location: Lakeshore Boulevard to Lagoon Park
Coordinator: The Partnership for Ontario County
Time: Set up: 7:30 am; Clean up: 12:00pm
Purpose: Fundraiser for the Partnership for Ontario County
Expected Number of Participants: 150

WHEREAS, this request was reviewed and approved at the September 27th at the
Environmental and Ordinance Committee meeting;
NOW, THEREFORE, BE IT RESOLVED that City Council hereby grants permission
to hold the abovementioned special event at the time and location listed under the following
conditions:
1) that no fee or admission shall be charged to the general public for admission to
the special event; and
2) that alcoholic beverages are not permitted to be sold or consumed on public
property; and
3) that if the event coordinators intend to place any signs in the Main Street median,
such signs shall only be allowed by permit of New York State Department of
Transportation; and
4) that the event coordinator will ensure that all tents that are required to be
inspected will be inspected prior to the start of the special event; and
5) that a detailed summary of all costs under the City's special event policy will be
provided to the event coordinators for reimbursement.
6) a safety plan be submitted to and approved by the City Manager.
BE IT FURTHER RESOLVED that the organizer of the Special Event shall adhere to
any regulations that the City Manager or the City Police Department establish to insure the health
and safety of Canandaigua residents and visitors throughout these events.
ADOPTED this 7th day of October 2022.
ATTEST:

_____________________________________
Erin VanDamme
City Clerk

RESOLUTION #2022-064
A RESOLUTION APPROPRIATING FUNDING FOR CCA LEGAL OPINION
WHEREAS, this summer Source Power/Icon Energy defaulted on a required payment to the grid
operator, New York Independent System operator (NYISO) and was prohibited from being an electric
provider which resulted in the City’s Community Choice Aggregation program ending on June 15th and
residents and businesses that were part of the program returning to RG&E as the default electric supply
service; and
WHEREAS, the City, Town of Brighton and Village of Victor were all part of the same CCA
program and agreed to work together in seeking outside legal opinion and share the costs based on the
municipalities CCA size; and
WHEREAS, the total cost of the opinion was $5,000 with the City’s share being $1,000 and the
City Manager recommended utilizing funding from the Energy Projects fund (funds received from Source
Power via the community solar program) for this purpose; and
WHEREAS, said recommendation was reviewed and approved at the Environmental Committee
at its meeting on September 27th;
NOW, THEREFORE, BE IT RESOLVED, that City Council of the City of Canandaigua hereby
appropriates $1,000 from the Energy Projects Fund the purposes paying the City’s share of a legal opinion
regarding the CCA program.
ADOPTED this 6th day of October, 2022.
ATTEST:

_____________________________________
Erin VanDamme
City Clerk

RESOLUTION #2022-065
A RESOLUTION AUTHORIZING A BUDGET AMENDMENTS
WHEREAS, a large overrun of $228,920 occurred over the $250,000 budged for the micro-pave
program caused by the escalation in asphalt prices and communication failures between the vendor and
DPW Staff; and
WHEREAS, the overrun necessitates that funding be appropriated from the Capital Reserve to be
reimbursed in 2023 via the New York State CHIPS program; and
WHEREAS, the 2022 Fire Department Budget included $15,560 for gas and $50,000 for vehicle
repairs, but due to increased call volume, larger than anticipated increases in gas prices and more than
anticipated repairs to fire apparatus and an additional $30,000 is needed to fund the remaining portion of
the year; and
WHEREAS, the City Manager recommended appropriating $228,920 of the Capital Reserve and
$30,000 of the 2022 Budget Contingency for these budget amendments and said recommendation was
reviewed at the October 4th Finance Committee meeting; and
NOW, THEREFORE, BE IT RESOLVED, City Council hereby appropriates $228,920 of the
Capital Reserve to fund the overage on the micro-pave program; and
BE IT FURTHER RESOLVED, City Council hereby appropriates $30,000 from the 2022
Budget Contingency for the Fire Department budget to fund gas and vehicle repairs.
ADOPTED this 6th day of October, 2022.
ATTEST:

_____________________________________
Erin VanDamme
City Clerk

RESOLUTION #2022-066

A RESOLUTION AUTHORIZING AN AGREEMENT WITH ONTARIO COUNTY FOR
SOLID WASTE MANAGEMENT PLAN FUNDING
WHEREAS, the City Manager requested $40,000 from the Ontario County Department of Sustainability
and Solid Waste Management for a Waste Reduction Strategy grant to help with the costs towards the City’s new
solid waste collection program; and
WHEREAS, the Ontario County Board of Supervisors approved the request and Ontario County
proffered the attached agreement; and
NOW, THEREFORE, BE IT RESOLVED, that City Council hereby authorizes the City Manager to
execute the attached agreement, in substantially the same form as attached hereto, with Ontario County
ADOPTED this 6th day of October, 2022.
ATTEST:

______________________________
Erin Van Damme
City Clerk

THIS AGREEMENT (this "Agreement") is made October 7, 2022, by and between THE
COUNTY OF ONTARIO , a municipal corporation of the State of New York, having an
office and place of business at 20 Ontario Street, Canandaigua, New York 14424
(hereinafter referred to as the "County") a n d CITY OF CANANDAIGUA , having an
office at 2 NORTH MAIN STREET CANANDAIGUA, NY 14424 (hereinafter referred to
as the "Consultant"). The County and Consultant are sometimes referenced to in this
Agreement individually as a “Party” or collectively as the “Parties.”
WHEREAS, the County desires to obtain services in connection with furthering the goals
and objectives of the County's Local Solid Waste Management Plan, by increasing waste
diversion efforts in the City of Canandaigua.; and
WHEREAS, the Consultant desires to provide such services for the compensation and on
the terms herein provided.
NOW, THEREFORE, in consideration of the terms and conditions herein contained, the
Parties agree as follows:
FIRST: The Consultant shall furnish services as provided and described in Schedule
"A" which is attached hereto and made a part hereof. Notwithstanding anything to the
contrary, if any of the terms and provisions of this Agreement conflict with or differ
from any of the terms and provisions of Schedule “A,” the terms and provisions of this
Agreement shall control.
SECOND:
For the services rendered pursuant to the “FIRST” Paragraph, the
Consultant shall be paid a fee not to exceed $40,000.00. If grant funds will be used to
pay for the services, and labor is involved, the Consultant shall sign and notarize the
Certification to Training and Rate which is attached hereto and made a part hereof.
Any and all requests for payment to be made, including any request for partial payment
made in proportion to the work completed, shall be submitted by the Consultant on
properly executed claim forms of the County and paid only after approval by the
County. In the event that the next succeeding paragraph has been marked to indicate
that retainage is required, all payments shall be subject to a 5% retainage which shall
be held by the County until released upon completion of each project phase as
provided herein. In no event shall final payment or release of retainage be made to the
Consultant prior to completion of all services, the submission of all reports and the
approval of same by the County.
Retainage required:

¨

Yes

X

No

Except as otherwise expressly stated in this Agreement, no payment shall be made by
the County to the Consultant for out of pocket expenses or disbursements made in
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connection with the services rendered or the work to be performed hereunder.
Prior to the making of any payments hereunder, the County may, at its option, audit
such books and records of the Consultant as are reasonably pertinent to this Agreement
to substantiate the basis for payment and compliance with the terms of this
Agreement. The County will not withhold payment pursuant to this paragraph for
more than thirty (30) days after payment would otherwise be due pursuant to the
provisions of the “SECOND” paragraph, but the County shall not be restricted from
withholding payment for cause found in the course of such audit or because of failure
of the Consultant to cooperate with such audit. The County shall, in addition, have the
right to audit such books and records subsequent to payment, if such audit is
commenced within one year following termination of this Agreement.
THIRD: This Agreement shall commence on October 7, 2022, and shall terminate on
March 31, 2023, except as extended by the County in writing and if required, duly
approved by the County’s Board of Supervisors.
FOURTH: The Consultant shall issue progress reports to the County as the County
may direct and shall immediately inform the County in writing of any cause for delay
in the performance of the Consultant’s obligations under this Agreement.
FIFTH: The County, upon thirty (30) days’ notice to the Consultant, may terminate
this Agreement in whole or in part when the County deems it to be in its best interest,
whether with or without cause. In such event, the Consultant shall be compensated
and the County shall be liable only for payment for services rendered under this
Agreement up to the effective date of termination.
In the event of a dispute as to the value of the services rendered by the Consultant prior
to the effective date of termination, it is understood and agreed that the County shall
determine the value of such services rendered by the Consultant. Such reasonable and
good faith determination shall be accepted by the Consultant as final.
In the event the County determines that there has been a material breach by the
Consultant of any of the terms of this Agreement and such breach remains uncured for
five (5) days after service on the Consultant of written notice thereof, the County, in
addition to any other right or remedy it might have, may terminate this agreement and
the County shall have the right, power and authority to complete the services provided
for in this Agreement, or contract for their completion, and any additional expense or
cost of such completion shall be charged to and paid by the Consultant. Service of
notice hereunder shall be effective on the date of mailing.
SIXTH: All original records compiled by the Consultant in completing the work
described in this Agreement, including but not limited to written reports, studies,
drawings, blueprints, negatives of photographs, computer printouts, graphs, charts,
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plans, specifications and all similar recorded data, shall become and remain the
property of the County. The Consultant may retain copies of such records for its own
use.
SEVENTH: Any purported delegation of duties or assignment of rights under this
Agreement, or any other agreement to fulfill this Agreement, is void without the prior
express written consent of the County. Every subcontract shall provide that the
subcontractor(s) are subject to all terms and conditions set forth in this Agreement. All
work performed by a subcontractor shall be deemed to be work performed by the
Consultant and the Consultant shall be fully liable directly to the County for any
losses, damages, claims, attorneys’ fees and costs arising from the activities of its
subcontractor(s).
EIGHTH:
The Consultant agrees that it has no interest and will not acquire any
interest, direct or indirect, that would conflict in any manner or degree with the
performance of the services and duties hereunder. The Consultant further agrees that,
in the performance of this Agreement, no person having any such interest shall be
employed by it. Conflict of interest shall include, but not be limited to, when an
individual is employed with the County.
The Consultant represents and warrants that it has not employed or retained any
person, other than a bona fide full time salaried employee working solely for the
Consultant to solicit or secure this Agreement, and that it has not paid or agreed to pay
any person (other than payments of fixed salary to a bona fide full time salaried
employee working solely for the Consultant) any fee, commission, percentage, gift or
other consideration, contingent upon or resulting from the award or making of this
Agreement. For the breach or violation of this provision, without limiting any other
rights or remedies to which the County may be entitled or any civil or criminal penalty
to which any violator may be liable, the County shall have the right, in its discretion, to
terminate this Agreement without liability, and to deduct the contract price, or
otherwise to recover, the full amount of such fee, commission percentage, gift or
consideration.
NINTH: The Consultant expressly understands and agrees that the Consultant is and
shall in all respects be considered an independent Consultant. The Consultant, its
employees, partners, associates, subcontractors, subconsultants and any others
employed or retained by the Consultant to render services hereunder, are not and shall
not hold themselves out nor claim to be an officer or employee of the County, nor
make claim to any rights accruing thereto, including but not limited to Workers
Compensation, Unemployment Benefits, Social Security or retirement plan
membership or credit. Further, Consultant, by virtue of his/her independent contractor
status, shall under no circumstance constitute an employee of the County for purposes
of the Affordable Care Act, shall not be entitled to any subsidy or credit in connection
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with this Agreement, and agrees if the County were to be assessed a penalty related to
this Agreement that Consultant will defend and indemnify the County for any said
penalty or related penalty.
TENTH: The Consultant shall comply, at its own expense, with the provisions of all
federal, state and local laws, rules and regulations applicable to the Consultant as an
employer of labor or otherwise. The Consultant shall comply with all rules, regulations
and licensing requirements pertaining to its professional status and that of its
employees, partners, associates, subcontractors and other employed by the Consultant
to render the services hereunder.
Furthermore, in performing under this Agreement, the Consultant shall comply with all
Federal, State, local laws and regulations and any terms and conditions of a grant
associated with this Agreement. Consultant agrees that, to the extent it is a covered
entity or business associate under the Health Insurance Portability and Accountability
Act of 1996 (“HIPAA”), it will comply with all applicable requirements of HIPAA.
Consultant shall comply with the rules and regulations of the County. The County’s
Compliance Plan regarding Federal and State fraud and abuse laws is available on the
County’s website at http://www.co.ontario.ny.us/DocumentCenter/Home/View/236.
The Consultant shall abide by the terms of this Plan when delivering services under
this Agreement and shall ensure that each individual that provides such services under
this Agreement is provided with a copy of the Plan or given access to the Plan.
Furthermore, the Consultant represents and warrants that it, its officers, employees, or
agents have not been excluded or terminated from participation in any federal health
care programs or New York Medicaid. Should such exclusion or termination occur
during the term of this Agreement, Consultant shall promptly notify the County, and
such exclusion or termination shall be considered a material breach of this Agreement.
ELEVENTH: The Consultant expressly agrees that:
(a)
in the hiring of employees for the performance of work under this
Agreement or any subcontract hereunder, neither the Consultant, any
subcontractor, nor any person acting on their behalf, shall discriminate against
any person on the basis of any characteristic or classification protected under New
York State or federal anti-discrimination laws, who is otherwise qualified and
available to perform the work to which the employment relates; and
(b)
neither the Consultant, any subcontractor, nor any person acting on behalf
of such Consultant or subcontractor shall, in any manner, harass, discriminate
against or retaliate against any employee hired for the performance of work under
this Agreement on account of any characteristic or classification protected under
New York State or federal anti-discrimination laws; and
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(c)
in the course of performance of work under this Agreement, neither the
Consultant, any subcontractor, nor any person acting on their behalf shall, in any
manner, harass, discriminate against, or retaliate against any person on account of
any characteristic or classification protected under New York State or federal
anti-discrimination laws; and
(d)
that there may be deducted from the amount payable to the Consultant by
the County under this Agreement a penalty of fifty dollars for each person for
each calendar day during which such person was discriminated against or
intimidated in violation of the provisions of the Agreement; and
(e)
that this Agreement may be cancelled or terminated by the County, and all
moneys due or to become due hereunder may be forfeited, for a second or any
subsequent violation of this section of the Agreement.
TWELFTH: Failure to secure and maintain the required insurances contained in
Schedule “B,” which is attached hereto and made a part hereof, is a material breach of
this Agreement. Consultant shall reimburse County for any funds expended by County
that would have been paid by Consultant’s insurance carrier under any required
insurance. Should Consultant’s required insurance be cancelled or lapse in any way,
Consultant shall submit the insurer’s notice of cancellation or lapse to County within
two business days of receipt.
In addition to, and not in limitation of the insurance requirements contained in
Schedule “B," the Consultant agrees to the fullest extent of the law:
(a) that except for the amount, if any, of damage contributed to, caused by or
resulting from the negligence of the County, the Consultant shall indemnify and
hold harmless the County, its officers, employees and agents from and against any
and all liability, damage, penalties, claims, demands, costs, judgments, fees,
attorneys' fees or loss arising directly or indirectly out of the performance or
failure to perform hereunder by the Consultant or third Parties under the direction
or control of the Consultant; and
(b) to provide defense for and defend, at its sole expense, any and all claims,
demands or causes of action directly or indirectly arising out of the performance
or failure to perform referred to in Sub-paragraph “(a)” of the “TWELFTH”
paragraph and to bear all other costs and expenses related thereto. This duty to
defend shall be triggered immediately upon notice to the Consultant by the
County of the County’s receipt of a Notice of Claim, service of process or other
demand or claim.
THIRTEENTH: All notices of any nature referred to in this Agreement shall be in
writing and sent by registered or certified mail postage pre-paid, to the respective
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addresses set forth below or to such other addresses as the respective Parties hereto
may designate in writing:
To the County:
Department of Sustainability and Solid Waste
3019 County Complex
Canandaigua, NY 14424
To the Consultant:
CITY OF CANANDAIGUA
Attn: John Goodwin
2 NORTH MAIN STREET
CANANDAIGUA, NY 14424
FOURTEENTH: This Agreement and its attachments constitute the entire Agreement
between the Parties with respect to the subject matter hereof and shall supersede all
previous negotiations, commitments and writings. It shall not be released, discharged,
changed or modified except by an instrument in writing signed by a duly authorized
representative of each of the Parties.
FIFTEENTH: If any provision of this Agreement is determined to be invalid or
unenforceable, that shall not affect the validity or enforceability of the remaining
portions of this Agreement. Any such invalid or unenforceable provision shall be
modified so as to give effect to the original intent of the Parties to the maximum extent
possible.
SIXTEENTH: The defense and indemnification obligations provided herein shall
survive the expiration or termination of this Agreement, whether occasioned by this
Agreement’s expiration or earlier termination.
SEVENTEENTH: The Parties hereto understand and agree that each and every
provision of law and clause required by law to be inserted in this Agreement shall be
deemed to have been inserted herein, and if through mistake or inadvertence such
provision is not inserted, said clause shall be deemed to have been inserted and shall
have the full force and effect of law.
EIGHTEENTH: Notwithstanding, in accordance with Section 362 of the County Law,
the County shall have no liability under this Agreement to Consultant or to anyone else
beyond funds appropriated for this Agreement.
NINETEENTH: This Agreement shall not be enforceable until signed by all Parties
and approved by the County of Ontario.
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TWENTIETH: This Agreement shall be construed and enforced in accordance with
the laws of the State of New York.
TWENTY-FIRST:
The individuals who have executed this Agreement on behalf of
the respective parties expressly represent and warrant that they are authorized to sign
on behalf of such entities for the purpose of duly binding such entities to this
Agreement.
IN WITNESS WHEREOF, The County and the Consultant have executed this Agreement.
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DIGITAL SIGNATURE PAGE

August 22, 2022
Carka M. Jordan
Director
Ontario County Department of Sustainability and Solid Waste Management
20 Ontario Street
Canandaigua, NY 14424
Re:

Request for a Waste Reduction Strategy Grant

Dear Ms. Jordan:
Several years ago, the City of Canandaigua provided 96-gallon and 64-gallon recycling toters to
replace 16-gallon “blue boxes” in an effort to encourage and increase recycling. We also
provided information to residents and property owners regarding recyclable material with the
toters. In coordination with your office in 2019, we also mailed refrigerator magnets to continue
this recycling education effort. These efforts have increased the amount of recyclable material
collected and reduced waste from being landfilled by approximately 37 tons annually. The City
of Canandaigua is about to embark on changes to its solid waste collection program to mitigate
short and long-term injury to refuse and recycling collectors while also implementing a waste
reduction strategy.
Currently, the City does not provide garbage toters nor does it charge any pay-to-throw fee.
Thus, there is not a limit or disincentive on the amount of waste that can be placed at and
collected at the curb. This can result in not only unsightly and unsanitary conditions on our City
streets, but also large amounts of waste being collected and ending up in the landfill. As part of
our changes, all single-family and two-four family dwellings will be issued a 64-gallon garbage
toter and replacement 96-gallon recycling toter. Existing recycling toters will be collected and
upcycled into the manufacturing process. If a property needs additional garbage toters beyond
the first toter, a pay-to-throw fee of $37.50 will be charged quarterly per additional toter. No
garbage will be collected outside of a City issued toter. This new pay-to-throw fee is designed to
limit the amount of waste that a property can dispose of weekly and provides an incentive for
residents to reduce the amount of waste they produce to be contained within a single container.
This program will aid the County in its efforts to reduce the amount of waste that is landfilled.
Further, the mitigation of employee injury by reducing the repetitive heavy lifting and having
containers that can be mechanically lifted into the truck will also benefit the shared workers
compensation insurance.

2 North Main Street, Canandaigua, New York 14424 . (585) 337-2174 FAX (585)396-5016
John.Goodwin@CanandaiguaNewYork.Gov

I write to request Ontario County waste reduction funding to offset some of the costs for this
project. The City returned $43,298.85 in waste reduction funding to the County a couple of years
ago and is requesting $40,000 for this project.
Please let me know if you require any additional information.
Sincerely,

John D. Goodwin
City Manager

Schedule "B"
This “Schedule B” consists of (1) proof of Workers’ Compensation insurance, (2)
proof of Disability insurance, (3) proof of liability insurance and (4) these Schedule “B”
Instructions. Proof of insurance is usually in the form of an insurance ACORD Certificate
that shall be provided by the Vendor/Contractor/Consultant prior to standing committee
approval or issuance of a purchase order. In addition, all bids and quotes require proof of
insurance with the response.
ANY change in or waiver of insurance requirements must be approved by the
County Governmental Operations and Insurance Committee. A written explanation of
change or waiver shall be provided if it has been granted.

Workers’ Compensation and Disability Insurance:
Vendor/Contractor/Consultant shall provide to the County proof of Workers’
Compensation and Disability insurance in compliance with New York State law. If the
Vendor/Contractor/Consultant is not required to have these types of insurance, the
Vendor/Contractor/Consultant must provide to the County a form CE-200, which can be
filled out on the State’s website at www.wcb.state.ny.us.
Liability Insurance
The type and limits of liability insurance required by a particular
vendor/contractor/consultant are contained in the attached chart. On the chart, check the
appropriate category for the particular vendor/contractor/consultant.
Once the category of liability insurance is chosen, the Vendor/Contractor/Consultant
shall provide an ACORD Insurance Certificate that indicates compliance with the
requirements and further contains ALL of the following:
a.

All insurance certificates must be on a New York approved ACORD form. ACORD
Insurance Certificates must be executed by an insurance company and/or agency or
broker, which is licensed by the Insurance Department of the State of New York.

b.

The proper ACORD form must contain (i) the name of the agent producing the form
(ii) a policy number, (iii) policy effective date and expiration date, and (iv) the name
of
the
Vendor/Contractor/Consultant,
which
must
match
the
Vendor/Contractor/Consultant name on the Agreement.

c.

Insurance shall be written on an occurrence coverage form. Insurance shall include
coverage for bodily injury and property damage liability. In addition, if the
Vendor/Contractor/Consultant provides services to minors 0 to 18 years of age,
insurance coverage shall include sexual abuse and molestation coverage for the
participants in the program.

d.

With respect to contracts where professional liability is required, the
Vendor/Contractor/Consultant shall either maintain this coverage for not less than
three (3) years following expiration or termination of the Agreement, or shall provide
an equivalent extended reporting endorsement (commonly known as a “tail policy”).

c.

All GENERAL AND AUTO LIABILITY insurance certificates must name Ontario
County as an “additional insured” (Professional liability insurance certificates do
not). Additional insured status must include products and completed operations.

d.

“Certificate Holder” shall be made out to the "County of Ontario, 20 Ontario Street
St., Canandaigua, NY 14424" and coverage must comply with all specifications of
the Agreement.

e.

The Description of Operations must say “Vendor/Contractor/Consultant services
provided as per contract with Ontario County.”

Notice of Non-renewal, Change, or Cancellation
Vendor/Contractor/Consultant shall provide to the County of Ontario and the County
Department requesting this Certificate at least thirty (30) days prior written notice of any
non-renewal, change, or cancellation of the policy or policies required herein.
Proof of Insurance
All insurance forms are only good for one year
Vendor/Contractor/Consultant must provide new certificates when they expire.

and

the

Limitation of Liability
The policy limits required by this Schedule B shall in no way operate or be
considered as a limitation of Vendor’s/Contractor’s/Consultant’s liability.
Waiver of Subrogation
Vendor/Contractor/Consultant hereby grants to the County a waiver of any right to
subrogation which any insurer of said Vendor/Contractor/Consultant may acquire against
the County by virtue of the payment of any loss under such insurance.
Vendor/Contractor/Consultant agrees to obtain any endorsement that may be necessary to
affect this waiver of subrogation, but this provision applies regardless of whether or not the
County has received a waiver of subrogation endorsement from the insurer.
Primary Coverage
Vendor/Contractor/Consultant’s insurance shall be primary and the County’s selfinsurance shall be excess and shall not contribute with it.

$
$
$
$

See Below

See Below

***

$1,000,000 CSL
50,000.00
1,000,000.00
1,000,000.00
1,000,000.00

$
$
$

$
$
$

GL-AL

See Below

See Below

$1,000,000 CSL
1,000,000.00
1,000,000.00
1,000,000.00

$1,000,000 CSL
50,000.00
1,000,000.00
1,000,000.00

E
Property Leased to
Others or Use of
Facilities or Grounds

GL-AL

See Below

See Below

$1,000,000 CSL
$ 1,000,000.00
$ 1,000,000.00
$ 1,000,000.00

$1,000,000 CSL
$
50,000.00
$
1,000,000.00
$
1,000,000.00

F
Transportation
Services

$
$
$

$
$
$

GL-AL

$1,000,000 CSL
1,000,000.00
1,000,000.00
1,000,000.00

$1,000,000 CSL
50,000.00
1,000,000.00
1,000,000.00

G
All Purposes
Public
Entity Contracts

(***) If a vehicle is used in the execution of the contract, the Consultant/Professional shall provide evidence of Auto Liability Coverage of $1,000,000
Combined Single Limit

Note: Workers Compensation & Disability Benefits required by sections 57 and 220 Subd. 8 of the Workers Compensation Law must be
completed and returned with the Insurance ACORD- http://www.wcb.state.ny.us/content/main/forms/AllForms.jsp

GL

See Below

See Below

***

$1,000,000 CSL
50,000.00
1,000,000.00
1,000,000.00
1,000,000.00

GL-AL

GL-AL

$
$
$
$

D
Professional
Services

Ontario County to be
Named Add'l Insd On

See Below

See Below

***

$1,000,000 CSL
50,000.00
1,000,000.00
1,000,000.00

C
Consultant
Services

$1,000,000

See Below

Disability Benefits

$
$
$

B
Purchase or Lease
of Merchandise or
Equipment

Professional Liability

See Below

$1,000,000 CSL
$ 1,000,000.00
$ 1,000,000.00
$ 1,000,000.00

$1,000,000 CSL
$
50,000.00
$ 1,000,000.00
$ 1,000,000.00

A
Construction
& Maintenance

Workers Compensation
& Employers Liability

Auto Liability
Owned
Hired
Non-Owned

Commercial
General Liability
Each Occurance
Fire Damage
General Aggregate
Product Comp/Op
Personal & Adv. Injury

Vendor
Classification

Workers’ Compensation Requirements under Workers’ Compensation Law §57
To comply with coverage provisions of the Workers’ Compensation Law (WCL), businesses must:
a) be legally exempt from obtaining workers’ compensation insurance coverage; or
b) obtain such coverage from insurance carriers; or
c) be a Board-approved self-insured employer; or
d) participate in an authorized group self-insurance plan.
To assist State and municipal entities in enforcing WCL Section 57, businesses requesting permits or seeking
to enter into contracts MUST provide ONE of the following forms to the government entity issuing the
permit or entering into a contract:
A) Form CE-200, Certificate of Attestation of Exemption from NYS Workers' Compensation and/or Disability
Benefits Coverage;
Form CE-200 can be filled out electronically on the Board’s website, www.wcb.state.ny.us. Click on the last
button in the lower right hand corner {WC/DB Exemptions Form CE-200 (In bright yellow letters)} Applicants
filing electronically are able to print a finished Form CE-200 immediately upon completion of the electronic
application. Applicants without access to a computer may obtain a paper application for the CE-200 by writing
or visiting the Customer Service Center at any district office of the Workers’ Compensation Board. Applicants
using the manual process may wait up to four weeks before receiving a CE-200. Once the applicant receives the
CE-200, the applicant can then submit that CE-200 to the government agency from which he/she is getting the
permit, license or contract; or
B) Form C-105.2, Certificate of Workers’ Compensation Insurance (the business’s insurance carrier will send
this form to the government entity upon request). Please Note: The State Insurance Fund provides its own
version of this form, the U-26.3; or
C) Form SI-12, Certificate of Workers’ Compensation Self-Insurance (the business calls the Board’s SelfInsurance Office at 518-402-0247), or GSI-105.2, Certificate of Participation in Worker’s Compensation Group
Self-Insurance (the business’s Group Self-Insurance Administrator will send this form to the government entity
upon request).

Disability Benefits Requirements under Workers’ Compensation Law §220(8)
To comply with coverage provisions of the WCL regarding disability benefits, businesses may:
a) be legally exempt from obtaining disability benefits insurance coverage; or
b) obtain such coverage from insurance carriers; or
c) be a Board-approved self-insured employer.
Accordingly, to assist State and municipal entities in enforcing WCL Section 220(8), businesses requesting
permits or seeking to enter into contracts must provide one of the following forms to the entity issuing the
permit or entering into a contract:
A) CE-200, Certificate of Attestation of Exemption from NYS Workers' Compensation and/or Disability Benefits
Coverage (see above);

B) DB-120.1, Certificate of Disability Benefits Insurance (the business’s insurance carrier will send this form to
the government entity upon request); or
C) DB-155, Certificate of Disability Benefits Self-Insurance (the business calls the Board’s Self-Insurance
Office at 518-402-0247).
NYS Agencies Acceptable Proof: Letter from the NYS Department of Civil Service indicating the applicant is
a New York State government agency covered for workers’ compensation under Section 88-c of the Workers’
Compensation Law and exempt from NYS disability benefits.
https://www.businessexpress.ny.gov/ or
http://www.wcb.ny.gov/content/ebiz/wc_db_exemptions/wc_db_exemptions.jsp

AUTHORIZING INTERMUNICIPAL AGREEMENT WITH THE CITY OF CANANDAIGUA
FOR IMPLEMENTATION OF A SOLID WASTE REDUCTION PROGRAM
WHEREAS, On July 7, 2014 the New York State Department of Environmental Conservation
approved the current Ontario County Local Solid Waste Management Plan (“LSWMP”); and
WHEREAS, Resolution No. 625 – 2019 approved the continued use of the Landfill Permit Success
Payments for sustainability and waste diversion initiatives; and
WHEREAS, The County distributed funds available from the Permit Success Payments in 2016,
2017, & 2018 from the County LSWMP Implementation Budget (A8169) for Municipal SWMP projects
based on the project criteria to help increase the County’s overall waste diversion efforts; and
WHEREAS, On June 20, 2017 the County entered into an Agreement pursuant to Resolution
number 244-2017 (“Agreement”) with the City of Canandaigua (“the City”) for the use of County provided
funds to implement projects and programs to further the goals and objectives set forth by the County’s Local
Solid Waste Management Plan; and
WHEREAS, Per the contract terms, the City returned unused funds in the amount of Forty Three
Thousand Two Hundred and Ninety Eight Dollars and Eighty Five Cents ($43,298.85); and
WHEREAS, Representatives from the City attended the September 5, 2022 Planning and
Environmental Quality Committee meeting to request a portion of the returned funding in order to
implement a waste diversion project (“Project”) within the City; and
WHEREAS, This “Project” strives to increase waste diversion by providing uniform

and

appropriately sized waste and recycling collection bins to encourage residents to generate less waste; and
WHEREAS, The funding requested will be utilized for the purchase of collection bins, education
efforts and implementation of a pay as you throw type structure for an amount not exceed Forty Thousand
Dollars ($40,000.00); and
WHEREAS, The Planning and Environmental Quality Committee agreed that the Project proposed
by the City of Canandaigua meets the objectives and overall goals of the Local Solid Waste Management
Plan and that additional funding should be provided to carry out the project in furtherance of the County’s
waste diversion goals; and
WHEREAS, The Planning and Environmental Quality Committee recommends adoption of this
resolution; now, therefore, be it
RESOLVED, That upon review and approval of the County Attorney as to form, the Board of
Supervisors hereby approves the contract with the City of Canandaigua for a cost not to exceed Forty
Thousand Dollars ($40,000.00); and further

RESOLVED, That the County Administrator be, and hereby is, authorized and empowered to
execute the contract with the City of Canandaigua, and all other documents necessary to effectuate the
purpose of this resolution; and further
RESOLVED, That the term of said contract shall commence on October 7, 2022 and terminate on
March 31, 2023; and further
RESOLVED, That if a no cost time extension of up to six (6) months is necessary, the Board of
Supervisors hereby approves such extension subject to review and approval by the Planning and
Environmental Quality standing committee; and further
RESOLVED, That the Department of Finance is directed to make all necessary budgetary and
accounting entries to effect the intent of this resolution.

RESOLUTION #2022-067

A RESOLUTION AUTHORIZING A MEMORANDUM OF UNDERSTANDING WITH THE
TOWN OF GORHAM AND TOWN OF CANANDAGUA FOR THE CANANDAIGUA LAKE
SUSTAINABLE WINTER MANAGEMENT OF ROADS PILOT PROGRAM
WHEREAS, the Canandaigua Lake Watershed Council, City of Canandaigua, and Towns of Gorham and
Canandaigua have been working together to implement a grant funded pilot program – the Canandaigua Lake
Sustainable Winter Management of Roads Pilot Program; and
WHEREAS, the program involves testing brine, brine equipment and live edge plow equipment to reduce
the amount of deicing salt used during the winter months with the goal of maintaining and enhancing safety of
streets and roadways while decreasing the impact deicing operations has on the environment and Canandaigua
Lake; and
WHEREAS, a memorandum of understanding between the municipal partners is necessary for the grant
and said agreement was reviewed at the October 4th Finance Committee meeting;
NOW, THEREFORE, BE IT RESOLVED, that City Council hereby authorizes the City Manager to
execute the attached memorandum of understanding, in substantially the same form as attached hereto, with the
Towns of Gorham and Canandaigua
ADOPTED this 6th day of October, 2022.
ATTEST:

______________________________
Erin Van Damme
City Clerk

Memorandum of Understanding
Between
The Town of Gorham
And
The Town of Canandaigua
And
The City of Canandaigua
THIS Memorandum of Understanding, by and between the following:
Town of Gorham, located at 4736 South Street, Gorham, NY 14461, and
Town of Canandaigua located at 5440 Route 5 & 20 West, Canandaigua, NY 14424, and
City of Canandaigua located at 2 North Main Street, Canandaigua, NY 14424
WHEREAS, the Town of Gorham has entered into an agreement, hereinafter referred to as
“C1002012”, with the New York State Department of State, hereinafter referred to as “DOS”, in the
amount of $187,500.00 with a required cost match of $62,500.00 under the Local Waterfront
Revitalization Program for the purpose of implementing the Canandaigua Lake Sustainable Winter
Management of Roads Pilot Program (herein after referred to as the Pilot Program), and
WHEREAS, the Pilot Program is a collaborative effort between the Town of Gorham, Town of
Canandaigua and the City of Canandaigua to implement practices that will maintain and enhance the
safety of roads during the winter months while reducing their use of deicing salt, and
WHEREAS, a Memorandum of Understanding is necessary to affirm the intention of the three
municipalities to participate in the implementation of this Pilot Program,
WHEREAS, this Agreement will become effective upon the date last signed and executed by the
duly authorized representatives of the parties of this MOU, as authorized by the governing bodies of the
respective parties, and shall remain in full force and effect until modified or terminated by the parties by
mutual consent.
NOW, THEREFORE, in consideration of the foregoing, the Town of Gorham, the Town of
Canandaigua, and the City of Canandaigua agree as follows:
1. The Town of Gorham hereby affirms its intention to work with the Town of Canandaigua,
the City of Canandaigua and the Department of State to advance implementation of the
project work plan in contract C1002012 which is appended to this agreement.
2. The Town of Gorham, the Town of Canandaigua and the City of Canandaigua agree to
comply with all applicable terms and conditions contained in the Agreement between the
Town of Gorham and DOS, which is appended to this agreement. In the event of a conflict
between this agreement and the State assistance agreement, the terms of the State
assistance agreement shall control.

3. The Town of Gorham, Town of Canandaigua, and City of Canandaigua will work together to
equitably share in the State grant dollars for use in advancing the implementation of the
project in their municipality. Each municipality will be responsible for providing the 25%
local match for State funds received.
4. State funding is reimbursement based. The Town of Canandaigua and City of Canandaigua
will provide invoices and any other necessary documentation to the Town of Gorham for
submission to DOS for reimbursement. The Town of Gorham agrees to provide payment to
the City of Canandaigua and the Town of Canandaigua within 45 days of receipt of payment
by DOS.
5. The Town of Gorham, with assistance from the Canandaigua Lake Watershed Council, will
provide a quarterly written report on progress on work program tasks, deliverables, and
documentation of all expenditures and matching contributions, in format acceptable for
Department of State reimbursement, to the City of Canandaigua and Town of Canandaigua
for inclusion in a status update to the Department of State.
IN WITNESS WHEREOF, this Intermunicipal Agreement has been executed by the duly
authorized officer of the respective parties.

TOWN OF GORHAM
___________________________________
By: Frederick Lightfoote
Town of Gorham Supervisor
TOWN OF CANANDAIGUA
___________________________________
By: Jared Simpson
Town of Canandaigua Supervisor

CITY OF CANANDAIGUA
___________________________________
By: John D. Goodwin
City of Canandaigua Manager

RESOLUTION #2022-068
A RESOLUTION AWARDING CONTRACTS FOR SODIUM HYPOCHLORITE AND
HYDROFLUOSILICIC ACID
WHEREAS, Sodium Hypochlorite and Hydrofluosilicic Acid are critical components of the
Water Treatment Process to disinfect the water and provide the critical public health benefit of reducing
cavities and preventing tooth decay respectively; and
WHEREAS, bids to supply Sodium Hypochlorite and Hydrofluosilicic Acid to the Water
Treatment Plant were opened on Friday, September 30, 2022; and
WHEREAS, the lowest responsible bid out of three responding bids for Sodium Hypochlorite was
from Slack Chemical Co., Inc, of Carthage, NY, in the amount of $1.97 per gallon; and
WHEREAS, the lowest responsible and sole bid for Hydrofluosilic Acid was from Slack
Chemical Co., Inc, of Carthage, NY, in the amount of $4.879 per gallon; and
WHEREAS, Staff recommends awarding contracts for both chemicals so that the facility can
continue to operate without disrupting service to the community;
NOW, THEREFORE, BE IT RESOLVED, City Council hereby awards a contract for Sodium
Hypochlorite at the Water Treatment Plant to Slack Chemical Co., Inc, for the amount of $1.97 per gallon
and awards a contract for Hydrofluosilic Acid to Slack Chemical Co., Inc, for the amount of $4.879 per
gallon.
ADOPTED this 6th day of October, 2022.
ATTEST:

_____________________________________
Erin VanDamme
City Clerk

CITY OF CANANDAIGUA

BID TABULATION
WTP Sodium Hypochlorite 12.5%
Bid Opening: Friday, September 30, 2022 at 10:00 a.m.
BIDDER
Slack Chemical Co., Inc.
PO Box 30
465 South Clinton Street
Carthage, NY 13619
Attn. Frank Cerqua/David Hine
slack@slackchem.com
Chemical Distributors, Inc.
80 Metcalfe Street
Buffalo, NY 14206
Tom Carregin
tcarregin@cdibuffalo.com
Amrex Chemicals
117 E. Frederick Street
Binghamton, NY 13904-1207
607-772-8784
Sue Bentley
susan@amrexchemical.com

Surpass Chemical
1254 Broadway
Albany, NY 12204
800-289-8101
Tim Clayton
Tim.clayton@surpasschemical.com
Bison Laboratories, Inc.
100 Leslie Street
Buffalo, NY 14211-1621
716-895-2707
Bob Morber
morbs@bisonlabs.com
H Krevit Company
73 Welton St
New Haven, CT 06511
customerservice@hkrevit.com

Bid Amount

Bid Bond check
No Exceptions
Non-collusion- yes
$1.97/gallon
Total price $29,670.00
No Bid

Bid Bond Check
No Exceptions- (price
good for 60 days)
Non-collusion- yes
$3.50/gallon
Total price $52,500.00
No Bid

Bid bond 5%
No Exceptions
Non-collusion-yes
$3.20/gallon
Total price $48,000.00
No bid

Brenntag
4696 Crossroads Park Drive
Liverpool, NY 13088
Scott McClain
smcclain@brenntag.com
Alyssa Sweigart
asweigart@brenntag.com
kodonnell@brenntag.com

No Bid

Olin Chemicals
Ellen Grenke
ecgrenke@olin.com

No Bid

CITY OF CANANDAIGUA

BID TABULATION
WTP Hydrofluosilicic Acid (Fluoride)
Bid Opening: Friday, September 30, 2022 at 10:00 a.m.
BIDDER
Slack Chemical Co., Inc.
PO Box 30
465 South Clinton Street
Carthage, NY 13619
Attn. Frank Cerqua/David Hind
slack@slackchem.com
Coyne Chemical
3015 State Road
Croydon, PA 19021-6997
John Drzewicki
bidadministration@coynechemical.com
pleffier@coynechemical.com
apetel@coynechemical.com
Brenntag
4696 Crossroads Park Drive
Liverpool, NY 13088
Scott McClain
smcclain@brenntag.com
Alyssa Sweigart
asweigard@brenntag.com
kodonnell@brenntag.com
Surpass Chemicals
PO Box 4165
Albany, NY 12866
Steve Byrne
sbyrne@surpasschemical.com
Amrex Chemicals
117 E. Frederick St.
Binghamton, NY 13904-1207
Sue Bentley
susan@amrexchemical.com

Bid Amount

Bid bond Check
No Exceptions
Non-Collusion- yes
$4.879/gal
Total bid $11,709.60

No Bid

No Bid

No Bid

No Bid

Thatcher Company of New York
PO Box 118
Williamson, NY 14589
Mike Moll
Ann Pavlick
Ann.pavlick@tchem.com

No Bid

ORDINANCE #2022-004
AN ORDINANCE AMENDING CHAPTER 161 OF THE CITY CODE RELATIVE TO
PURCHASING POLICIES AND PROCEDURES.
WHEREAS, New York State General Municipal Law §104-b(4) requires the City Council to
review the City's policies and procedures with respect to purchases; and
WHEREAS, the proposed amended policies and procedures were reviewed and discussed by the
Department Heads in accordance with General Municipal Law §104-b(3); and
WHEREAS, after reviewing the City’s current Purchasing Policy and Procedures, the City
Manager and Treasurer recommends the updating the policy relative to procurements made pursuant to
General Municipal Law though State, County, other municipal contracts, State Finance Law or
Corrections Law (§161-5 Section B2); and
WHEREAS, the proposed recommendation to update the Purchasing Policy and Procedures was
reviewed at the October 4, 2022 Finance Committee Meeting;
NOW, THEREFORE, BE IT ENACTED by the City Council of the City of Canandaigua that:
Sec. 1 Chapter 161 of the Municipal Code, is hereby amended as attached (additions in
bold, deletions stricken); and
Sec. 2 This ordinance shall be effective thirty (30) days following its enactment.

ADOPTED this 3rd day of November, 2022
ATTEST:

____________________
Erin Van Damme
City Clerk

Chapter 161
Purchasing Policies and Procedures
§161-1

Purpose

§161-2

Responsibilities

§161-3

Procedures for Determining Whether Procurements are Subject to Bidding.

§161-4

Purchasing Guidelines & Summary

§161-5

Purchasing Methods

§161-6

Payment of Purchase Order

§161-7

Credit Cards

§161-8

Conflicts of Interest

City of Canandaigua Purchasing Policies (Continued)

§161-1 Purpose
Goods and services which are not required by law to be procured pursuant to competitive bidding must be
procured in a manner so as to assure the prudent and economical use of public moneys, in the best interests
of the taxpayers, to facilitate the acquisition of goods and services of maximum quality at the lowest possible
cost under the circumstances and to guard against favoritism, improvidence, extravagance, fraud and
corruption. To further these objectives, the Canandaigua City Council is adopting internal policies
governing all procurement of goods and services which are not required to be made pursuant to the
competitive bidding requirements of General Municipal Law (GML) §103, or of any other general, special
or local law. The City Manager, upon recommendation of the Clerk-Treasurer, may implement and or
amend procedures as necessary to carry out the polices set forth here.
The basic goals of the City’s purchasing program are:
A. To comply with the legal requirements of public purchasing and procurement.
B. To assure vendors that impartial and equal treatment is afforded to all who wish to do business with
the City.
C. To receive maximum value for each dollar spent by awarding purchase orders to the lowest
responsible bidder; taking into consideration quality, performance, technical support, delivery
schedule, past performance, and other relative factors.
D. To provide City departments the required goods, equipment and services at the time and place
needed and in the proper quantity and quality.
E. To promote good and effective vendor relations, cultivated by informed and fair buying practices
and strict maintenance of ethical standards.
F. To ensure that the purchasing policies and procedures of the City of Canandaigua be clearly
established and understood by all concerned.
§161-2 Responsibilities:
A. General:
1. The purchasing procedures employed will comply with all applicable laws and regulations of
New York State and shall be subject to the approval of the City Council.
2. The Purchasing Policy herein shall be administered in accordance with all ethical rules called
for by the City of Canandaigua.
3. No official or employee will be interested financially in contracts entered into by the
municipality (as defined in §800 of General Municipal Law). This also precludes acceptance of
gratuities, financial or otherwise, as stated in the City of Canandaigua Code of Ethics.
4. The City of Canandaigua will not be deemed responsible for any commitment made at the
departmental level circumventing these procedures. If City procedures are circumvented,
disciplinary action may be taken.
B. Departments: The City of Canandaigua has instituted a decentralized purchasing process, which
places the purchasing responsibilities at the Departmental level. The Department Head is
responsible to ensure:
Policy Date Effective: December 3, 202204/03/16 (Passed by Council March 3, 2016 Ordinance 2016-002) Page 2 of
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City of Canandaigua Purchasing Policies (Continued)

1. All City of Canandaigua employees comply with the City’s Purchasing Policy and New York
State Statutes covering procurement.
2. Pursuant to §14.7 of the City Charter, no expenditure shall be made or obligation authorized
unless an appropriation has previously been made and there is at the time a sufficient
unencumbered balance of such appropriation. It is the Department Head’s responsibility to
ensure that they have sufficient appropriate funds in their budget center or to make the
appropriate request for a budget amendment to the City Manager as necessary.
3. Any employee deliberately violating the policy regarding unauthorized purchases may be held
personally accountable for the purchases. Violation of the purchasing policy may result in
disciplinary action, up to and including dismissal.
4. Effective and professional public, vendor and customer relationships are maintained.
5. Goods and services are requisitioned in such a way as to allow time for competitive bidding,
ordering, and delivery of materials. Exceptions shall be made only on rare occasions, when a
true emergency exists as per §161-4(B)(3).
6. Impartial judgments are made in the selection of vendors, based on product quality, cost,
warranty, and performance and vendor delivery, service, and performance.
7. Adequate documentation of all action taken in connection with each method of procurement is
maintained.
8. All contracts that do not require the City Manager’s signature, do not require a budget
amendment, and are awarded to the lowest bidder are signed by the responsible Department Head
and filed in the City Clerk/Treasurer’s Office
C. Budget Director (as delegated by the City Manager):
1. Is responsible to certify that there is an unencumbered balance of appropriation and funds
available for the purpose before any department, office or agency of the City government can
expend or commit any funds of the City, and to submit the pre-audit report to the City Manager.
2. Shall conduct an audit of all claims prior to payment by ensuring that it is a valid, legal, and
necessary obligation incurred by an authorized employee, in its proper form, is mathematical
correct, does not include charges previously paid, and complies with all City policies and
procedures.
D. Chief Fiscal Officer (Clerk-Treasurer):
1. Shall review all claims prior to issuance and ensure required documentation, approvals and
available funding support each payment request.
2. Shall review Check Register and compare with pre-audit report signed by City Manager.
3. Shall review “System Audit Report” generated by Accounts Payable and review all vendor
activity on the file.
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City of Canandaigua Purchasing Policies (Continued)

City Manager:
1. Is authorized, following City Council approval, to sign all contracts for goods and services that
must first be approved by City Council, which include the following:
i. Any contract for goods and services that require a formal bid as required by NYS Law or
formal RFP as outlined in this policy.
ii. Any contract for which a Council approved budget amendment is required.
iii. Any time a contract for goods and services (excluding professional contracts) where the
lowest bidder or quote is not selected.
2. Shall cause an audit of all claims prior to payment by ensuring that it is a valid, legal, and
necessary obligation incurred by an authorized employee, in its proper form, is mathematically
correct, does not include charges previously paid, and complies with all City policies and
procedures. (This may be delegated per City Charter §5.4(o)).
E. City Council:
1. The Finance Committee will annually review the policies and procedures set forth in this manual
prior to adoption by the City Council.
2. The City shall authorize by Resolution all contracts for goods and services that:
i. Require a formal bid process as prescribed by NYS Law or a formal RFP as outlined in
this policy.
ii. Require a Council approved budget amendment.
iii. Will not be awarded to the lowest bidder was for any goods and services (except for
professional contracts).
§161-3 Procedures for determining whether procurements are subject to bidding:
The procedures for determining whether the procurement of goods and services is subject to competitive
bidding, and required documentation of the basis for any determination that competitive bidding is not
required by law, shall be as follows:
A. Departments are to analyze the proposed procurement to determine whether it is subject to
competitive bidding as outlined in NYS General Municipal Law §103. The following questions are
to be answered:
1. Is the proposed procurement a purchase contract or a contract for public work?
2. If yes – Is the amount of this purchase above the applicable threshold, which is currently $20,000
for purchase contracts and $35,000 for public works contracts?
3. If no – Determine the type of procurement and follow the procedures outlined in this policy.
B. Definitions of procurement types:
1. Purchase Contracts “Products or Services” (GML§103) – involve the acquisition of
commodities, materials, supplies or equipment and contracts for service work but excluding
purchase contracts necessary for the completion of a public works contract.
2. Public Work Contracts (GML §103) – involve services, labor or construction.
Policy Date Effective: December 3, 202204/03/16 (Passed by Council March 3, 2016 Ordinance 2016-002) Page 4 of
11

City of Canandaigua Purchasing Policies (Continued)

3. Professional services (GML §104-b(2f)) – require special or technical skill, training or expertise
under the following guidelines:
i. Services are subject to State licensing or testing requirements, or
ii. Substantial formal education or training is a necessary prerequisite to the performance of
the service and
iii. Services require a personal relationship between the individual and municipal officials.
iv. Professional and technical services shall include but not be limited to the following:
a.
b.
c.
d.
e.
f.
g.
h.
i.
j.
k.

Attorney
Physician
Engineer
Insurance broker
Certified Public Accountant
Investment management services
Printing services involving extensive writing, editing or art work
Property management
Computer software
Network management
Management consulting services

§161-4 Purchasing Guidelines & Summary: (To be used regardless of payment method)
The following requirements will apply unless the purchase is made pursuant to one of the exceptions noted
below:
Amount of Purchase
Less than $ 999 – Product or Service

Purchase Requirements
Verbal Order

$ 1,000 to $4,999 – Product or Service

2 Documented Quotes (See quote sheet)

$5,000 to $20,000 – Product or Service

3 Written Quotes (written, faxed or email)

Less than $35,000 – Professional Services

3 written proposals/quotes or
Established and ongoing relationships

$35,000 or greater– Professional Services

Request for Proposal or
Pursuant to continuing contract

More than $20,000– Product or Service
More than $35,000– Public Works Projects

Formal Bid Procedures

A. Purchase Requirements:
1. Verbal Order – The time and documentation required by this policy to purchase product or
services under $999 may be more costly than the item itself and would therefore not be in the
best interests of the taxpayer. In addition, it is not likely that such de-minimis contracts would
be awarded based on favoritism. These items do not require a purchase order prior to purchasing.
2. Documented Quotes – Two documented quotes (or purchase on a State or County Contract) are
required for any product or service costing $999 to $4,999. Verbal quotes should be documented
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on a “Quote” sheet and forwarded as part of the documentation for payment. An approved
purchase order is required prior to purchasing.
3. Written Quotes – Three written quotes (or purchase on a State or County Contract) are required
for any product or service costing between $5,000 and $19,999; and for new Professional Service
contracts with total service fees of less than $34,999. These quotes can be written, faxed or
emailed and must be retained and forwarded as part of the documentation for payment. [At a
minimum, this documentation shall include the date, description of items or details of service to
be provided, price quoted, and name of the contact person at the firm.] An approved purchase
order is required prior to purchasing.
4. Request for Proposal (RFP) – An RFP is generally used for the procurement of services or
technology, or technical expertise in situations where price is not the sole determining factor and
the award will be based on a combination of cost and technical factors (best value). An RFP is
required for all Professional Services contracts of $35,000 or more because price is not the sole
determining factor. All RFP’s and evaluation criteria should be maintained as part of the contract
documentation. Award for these contracts will be made by City Council. An approved purchase
order is required prior to purchasing.
5. Formal Bid Procedures – All contracts for service involving expenditures of more than $35,000
and all purchase contracts involving an expenditure of more than $20,000 shall be awarded to
the lowest responsible bidder or "best value", as defined in § 163 of the New York State Finance
Law (but excluding purchase contracts necessary for the completion of a public works contract
pursuant to Article 8 of the State Labor Law and excluding any other contract that may in the
future be excluded under state law from the best value option), furnishing the required security
after advertisement for sealed bids. The "best value" option may be used if it is more cost
efficient over time to award the good or service to other than the lowest responsible bidder based
on objective factors such as lower cost of maintenance, durability, higher quality and longer
product life. In any case where a responsible bidder's or responsible offerer's gross price is
reducible by an allowance for the value of used machinery, equipment, apparatus or tools to be
traded in by the City, the gross price shall be reduced by the amount of such allowance, for the
purpose of determining the best value. All formal bid awards will be made by City Council
based either on lowest responsible bidder or best value pursuant to competitive bidding under
General Municipal Law § 103. If the dollar thresholds of General Municipal Law §103 are
increased or decreased in the future by the State Legislature, the dollar thresholds set forth herein
shall be deemed simultaneously amended to match the new General Municipal Law thresholds.
An approved purchase order is required prior to purchasing.
A. Standards for Best Value. Goods and services procured and awarded on the basis of best
value are those that the Department Head determines will be of the highest quality while being
the most cost efficient. The determination of quality and cost efficiency shall be based on
objectively quantified and clearly described and documented criteria, which may include, but
shall not be limited to, any or all of the following: cost of maintenance; proximity to the end user
if distance or response time is a significant term; durability; availability of replacement parts or
maintenance contractors; and longer product life; product performance criteria; and quality of
craftsmanship.
B. Documentation. Whenever any contract is awarded on the basis of best value instead of
lowest responsible bidder, the basis for determining best value shall be thoroughly and accurately
documented.
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6. Any purchase contracts involving expenditures for more than $20,000 annually, except for
professional services and public work contracts, shall be awarded based on a formal bid or
purchased on a State or County Contract. Annually, the Clerk-Treasurer’s Office will prepare a
“Volume Report” based on purchases from the previous 12 months to determine if purchases
with a vendor have exceeded $20,000 and are required to be bid in the following year as required
under GML §103.
B. Exceptions: A good faith effort shall be made to obtain the required number of proposals or
quotations. If the purchaser is unable to obtain the required number of proposals or quotations, the
purchaser will document the attempt at obtaining the proposals. In no event shall the failure to
obtain the proposals be a bar to the procurement. Exceptions to the purchase requirements shall be
allowed for:
1. Products and services under $999
2. Procurements made pursuant to General Municipal Law, §103(3) (through County contracts),
General Municipal Law, §103(16) (piggy-back on other municipal contracts), §104-b (through
state contracts); State Finance Law, §175-b (from agencies for the blind or severely
handicapped); Correction Law, §186 (articles manufactured in correctional institutions), or when
the City is a pass through for funding only, bidding or quote requirements are not required. Such
procurements must be documented with an executed quote from the vendor or a memorandum
of understanding that details the State, County, other municipal contract, or State Finance Law
or Correction Law being utilized for the procurement, the product(s)/services to be provided and
the total cost for said product(s)/service.
3. Emergency purchases – Pursuant to §103(4), emergencies which arise out of an accident or other
unforeseen occurrence or condition whereby circumstances affecting public buildings, public
property or the life, health, safety or property of the residents of the City require immediate
action which cannot await competitive bidding, quotes or prior approval. The City Manager
must authorize all emergency purchases.
4. Sole Source procurements – Competitive Bidding is not required under GML §103 in those
limited situations when there is only one possible source from which to procure goods and
services required in the public interest, such as in the case of certain patented goods and services
or public utility services. Required quotes may not be required in cases where a manufacturer
must be used and that the product has no reasonable equivalent. All cases of sole source
procurement must be documented by the department and be authorized by the City Council.
5. Single Source - A single source could be a distributor/wholesaler/retailer that has a contractual
agreement for a specific territory to the exclusion of others. Documentation of a situation
involving a single source supplier, must be maintained in the form of a letter on the
manufacturer’s letterhead confirming the single source authorized vendor.
6. Procurements from other than the “lowest responsible bidder or quote” –
i. Formal Bid: After solicitation for a particular procurement is made, the Department Head
with counsel from the City Attorney may recommend to City Council to award to other
than the lowest bidder. In such a case, the Department Head shall provide written
justification for such action, and any other appropriate documentation will be added to
the bid folder.
ii. Outside Formal Bid: After solicitation for a particular procurement is made, the
Department Head may recommend to award to other than the lowest bidder. In such a
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case, the Department Head shall provide written justification for such action, and any
other appropriate documentation to the City Manager for approval.
7. In certain situations, solicitation of alternative proposals or quotes is not practical. These may
include: emergencies, true leases and sole source situations and combinations of professional
services/purchases. In each of these cases, the requesting Department shall analyze, justify and
clearly document the reasons behind the award. In these cases, the Quote Form shall be used
as a basis to establish pricing and a contract.
§161-5 Purchasing Methods – The procedures outlining purchasing methods that are to be used in
acquiring goods and services.
A. Purchase Requisition: – A purchase requisition is required to be initiated for all goods and services
used by a Department, and is the first step in creating a purchase order. A purchase order is required
for the purchase and payment of all goods and services, except for those listed in §161-5(C).
1. A purchase requisition must contain an adequate description of the materials or services required.
Descriptions should include size, type, style, color, reorder or catalog number and any other
information that will identify the items.
2. All required quotes or State/County Contract pricing must be documented on the Purchase
Requisition.
3. The individual Department Head is responsible to insure that expenditures are within the
budgetary appropriations and that the proper department account is charged. The Department
Head may approve purchase requisition requests less than $2500 without approval of the Budget
Director, prior to initiating a purchase order.
4. Should there be insufficient funds available, departments must request a budget transfer and
secure all the necessary approvals, including City Council's (if required), before the order will
be processed.
5. All purchase requisition requests over $2500 must be approved by both the Department Head
and the Budget Director prior to initiating a purchase order.
6. A purchase requisition must be initiated so that a purchase order can be processed PRIOR to the
order being placed with a vendor, unless the invoice is less than $999.
7. A purchase requisition must be created even if the purchase for goods and services is charged to
a City credit card. The purchase requisition should be issued to the credit card bank with the
name of the vendor to be paid in the memo field along with all other required information
necessary for a purchase order.
B. Purchase Order: A purchase order is created from a properly approved purchase requisition. The
following types of purchase orders are to be used:
i. Confirming Purchase Order: - Any product or service less than $500 may be ordered
without a purchase order. The invoice may be entered into the purchase requisition
system upon receipt of the invoice. The Department Head is responsible to ensure that
the purchase is a necessary expenditure which has budget appropriation.
ii. Standard Purchase Order: - A formal document authorizing the purchase of goods and
services as well as the necessary authority to pay vendor claims. This is created after all
necessary approvals and documentation has been obtained.
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iii. Open Purchase Order – This purchase order is to be used for agreements committing the
city to planned purchases over the entire year. Such items to be placed on an open
purchase order include leases and service contracts that have a specific monthly payment.
The scheduled releases must be specified in the detail as well as the amount per month.
Open purchase orders are to be for a current fiscal period only. A new purchase order
must be created each year. Open purchase orders may also be used for suppliers awarded
annual bids per §161-4(A)(6).
iv. Contract Purchase Order – Any time a properly authorized and executed contract is
entered into with a supplier or service contractor, a purchase order will be created for the
entire amount of the contract, even though it might extend beyond the current fiscal
period. This assumes that this item is included in the current budget or that any
authorizing resolution has approved the budget amendment.
C. Exceptions to Purchase Order:
1. Petty Cash -To reimburse an employee for small incidental purchases. Petty Cash funds may be
used for small incidental nonrecurring cash purchases that do not exceed $30. The use of petty
cash should not be considered as a substitute for regular purchasing procedures.
2. Direct Payables – There are certain expenditures for which the processing of a purchase order is
unnecessary. A Direct Payable is used for transactions that are preapproved and contractual in
nature, or which have already taken place, and where other purchasing methods would not apply,
including:
i. Utilities: Phones (including cellular), Gas and Electric
ii. Insurance Benefits: Health, Dental and other personnel expenses
iii. Postal fees
iv. Police contraband fund
v. Bond Payments (Bank Transfer)
vi. Retirement disbursement to NYS (Bank Transfer)
vii. Payment of County Taxes (Bank Transfer)
viii. Payment of Delinquent School Taxes
ix. "Pass Through" Grants (CDBG)
x. Payroll Direct Payables
xi. Refunds
3. Travel and Conference Expenditures – Travel and Conference expenses are to be approved in
advance by the Department Head pursuant to the Travel Policy. Pre-approval by the City
Manager is required for all overnight travel. These expenses are reimbursable on the “Employee
Expense Form” or preapproved payment may be made on a City credit card.
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§161-6 Payment of Purchase Order:
A. Request for the payment of an invoice must be made by the Department to the Clerk-Treasurer’s
office. Payments will most often be made by a City issued check, but in limited circumstances, a
payment can be made by a City issued credit card. In all cases the following procedures shall be
followed to document and support all claims:
1. Departments are responsible to receive all materials, supplies and equipment and verify the
order with the delivery receipt.
2. Departments will receive the original invoice and verify that the City received all items billed
for by matching the delivery receipt with the invoice. The supervisor who initiated the order
will initial the invoice and attach the delivery receipt. If the invoice is for services, the
supervisor will verify that the service to the City was rendered and initial the invoice. (Please
initial the invoice on the part which remains with the City and not on the return payment stub.)
3. The Department Head is responsible for all claims for payment and shall verify that all charges
on the invoice are valid, mathematically correct, and supported by an authorized purchase order.
4. Departments will forward the claim request to the Accounts Payable Clerk with the following
documentation:
i.

Original invoice with initials. (Statements from vendors will not be accepted)

ii.

Receiving report, delivery tickets or packing slip for all goods received by the
department.

iii.

Purchase order with all required documentation attached.

5. The Accounts Payable Clerk will verify that all necessary documentation is attached and enter
all invoices into Accounts Payable by receipting against a purchase order. (The accounting
software will check for duplicate invoice numbers to prevent duplicate payments.) All claims
will be forwarded to Clerk-Treasurer for review.
6. Clerk-Treasurer will review the claim and ensure that it complies with all policies and
procedures and that the expenditure is applied to the correct budget account.
7. After all invoices are entered into accounts payable, a pre–audit report will be printed and
forwarded to the City Manager’s office with all claims for review.
8. The City Manager will cause an audit of all claims prior to payment to ensure that expenditures
are valid, legal and necessary and that all purchasing policies and procedures have been
complied with. The City Manager will cause a review of the pre-audit report by the selection
of certain claims for review. Upon approval of the claims, the City Manager (or Budget
Director, if so delegated) will sign the pre-audit report and forward it along with all claims to
the Accounts Payable Clerk.
9. The Accounts Payable Clerk will issue checks to the vendors and forward the pre-audit report
and check report to the Clerk Treasurer.
10. The Clerk-Treasurer will track all check numbers and ensure that the pre-audit expenditure
amount matches the final check run report. An accounts payable “System Audit Report” will
be conducted for each check run and all changes to the vendor files will be reviewed.
§161-7 Credit Cards –City-issued credit cards may be used by authorized persons for purchases authorized
under this policy, as follows:
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A. The Clerk-Treasurer may be authorized to contract with a credit card company, bank or vendor to
obtain credit.
1. The total aggregate credit line request shall not exceed $50,000.
2. The City Manager will authorize all cardholders and approve a credit limit for each.
B. Persons authorized to use City-issued credit cards under the following conditions:
1. All cardholders will sign the “Acknowledgment of Card Receipt and Cardholder Agreement”.
2. In no event can the purchases on a credit card circumvent the purchase order process. All
transactions require a purchase order to be issued to the credit card company.
3. Credit cards are to be used only for authorized City purchases.
4. No sales tax is to be charged on any purchases except for gas, restaurants and out of state hotel
bills.
5. Any misuse of the credit card will result in revocation of the card and if necessary appropriate
disciplinary action.
C. Authorized Credit Card Transactions include but are not limited to:
1. Travel and conference expenditures, including registration fees, hotel, rental car, food and gas
expenditures.
2. Webinar fees
3. Internet purchases
4. Dues and subscriptions
D. Credit cards should not be used for vendors with which the City has an established credit account.
E. If it is necessary to make frequent credit card purchases at the same local vendor, the establishment
of a credit account with that vendor may be warranted.
F. All purchases of goods or services transacted with a credit card shall comply with all other sections
of this policy.
G. All required documentation MUST be promptly forwarded to the Clerk-Treasurer’s so that any
charges incurred may be paid within the applicable grace period to avoid incurring finance charges.
§161-8 Conflict of Interest
Any City Officer or employee who has, will have, or acquires an interest in, any actual or proposed contract
with the City of which he/she is an officer or employee, shall publicly disclose the nature and extent of such
interest in writing to the City Council as soon as he/she has knowledge of an actual or prospective interest.
This written disclosure will be made part of the official minutes of the City Council. If an officer or
employee has a reason to believe that he/she may have a conflict of interest, the City Attorney should be
contacted immediately.
161-9 Authorized Purchasers
The following persons are specifically authorized to make purchases on behalf of the City in accordance
with this procurement policy: (See Attached Schedule)
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LOCAL LAW No. 2022-00
City of Canandaigua, County of Ontario
A LOCAL LAW AUTHORIZING A PROPERTY TAX LEVY
IN EXCESS OF THE LIMIT
ESTABLISHED IN GENERAL MUNICIPAL LAW §3-C

Section 1. Legislative Intent
It is the intent of this local law to allow the City of Canandaigua to adopt a budget for the fiscal
year commencing January 01, 2023 that requires a real property tax levy in excess of the “tax levy
limit” as defined by General Municipal Law § 3-c.
Section 2. Authority
This local law is adopted pursuant to subdivision 5 of General Municipal Law §3-c, which
expressly authorizes a local government’s governing body to override the property tax cap for the
next fiscal year by the adoption of a local law approved by a vote of sixty percent (60%) of said
governing body.
Section 3. Tax Levy Limit Override
The City Council of the City of Canandaigua, County of Ontario, is hereby authorized to adopt a
budget for the fiscal year commencing January 01, 2023 that may require a real property tax levy
in excess of the amount otherwise prescribed in General Municipal Law §3-c.
Section 4. Severability
If a court determines that any clause, sentence, paragraph, subdivision, or part of this local law or
the application thereof to any person, firm or corporation, or circumstance is invalid or
unconstitutional, the court’s order or judgment shall not affect, impair, or invalidate the remainder
of this local law, but shall be confined in its operation to the clause, sentence, paragraph,
subdivision, or part of this local law or in its application to the person, individual, firm or
corporation or circumstance, directly involved in the controversy in which such judgment or order
shall be rendered.
Section 5. Effective date
This local law shall take effect immediately upon filing with the Secretary of State.
ADOPTED this 3rd day of November, 2022.
ATTEST:

____________________________________
Erin VanDamme,
City Clerk

